Letter of Intent Guidelines
This is a personal statement of your goals and reasons for applying into the program.  You need to show that you will be a valuable asset to the program.
This is a one page letter where you:

· Indicate your background:
who you are, what school you are from and lead




into the next paragraph
· Indicate your experiences that reveal your desire for choosing this program:

volunteer and / or community work

work experience as it relates to the program

any special talents and how they relate to the program

· Discuss your plans for the future

· Thank the reader and express your hope of being accepted into the program

Be sure to be clear, articulate and to the point.  This letter is a reflection of who you are and your writing abilities.
	


Use this format for your letter:

Date

Name of College
Admissions Office
College Address
Object:
Letter of Intent – Name of Program

Dear Admissions Officer…

Body of letter

Respectfully submitted,

 - Sign here - 
Your name 

Phone number
Transmission / File number
